
 
HOW  TO  SUCCEED 

 
The entire semester is your best preparation. 

Paying attention in class, doing your homework on a consistent basis, going for 
extra help when necessary, and preparing well for tests and quizzes create a 
foundation of knowledge that prepares you for exams, the next level of courses, and 
college.   
 
 

Organize your TIME, MATERIALS, WORKSPACE,  
and STUDY TIME! 

 
TIME:   Keep a calendar with assignments, tests, and other activities listed.  Break 
down large tasks (chapters, concepts) into small tasks and fill in time to complete 
them in your calendar.  Ask questions in class to be sure you understand the material 
you are learning/reviewing as you go along. 
 
MATERIALS:    Keep a separate notebook and folder for each class.  Use folders to 
separate past and current work, leaving the past work home to refer to during exam 
prep.  Do not throw away any papers, assignments, notes, projects, quizzes, or tests; 
organize them by topic for easy reference.   Unclear or incomplete notes and missing 
pages can cause confusion, which can make study time frustrating and less 
productive.   
 
WORKSPACE:   Keep your locker and home study space clean and organized so 
that you can find necessary material.  Missing things you need for class or home 
study leads to confusion, frustration, and makes your time less productive.  Set up a 
workspace at home that is available to you when you need it, free from distractions, 
has what you need handy, and is well lit and comfortable. 
 
STUDY TIME:   To make study time productive, keep in mind the following… 
 

Keys for Successful Students: 
Try not to do too much studying at one time. 

Plan specific times for studying. 
Try to study at the same times each day. 

Set specific goals for study times. 
Start studying when planned. 

Work on the assignment you find most difficult first. 
Review your notes before beginning an assignment. 

Tell your friends not to call during their study times. 
Turn off your cell phone for your study session. 

Do not “multi-task” while on the computer. 
Call another student when you have difficulty with an assignment. 

Review your schoolwork over the weekend. 
 
 
 
 
 



MORE TIPS From Your Teachers 
 

• Keep careful and accurate notes.  Text books may have more 
information than what is needed.  Notes can be a critical way of focusing in 
on what the teacher finds most important.  Date and title your notes by 
section/chapter. 

 
• Ask the teacher questions about THEIR expectations on tests 

and assignments.  What kinds of questions will be on their tests (multiple 
choice, open ended, essay)?  How much will each section of a test or project 
be worth?  Is it to your advantage to guess?  

 
• Ask for extra help when needed.   As long as you are paying attention 

in class and doing your homework, teachers are more than willing to give you 
additional assistance, when needed, after school.  Ask them when they are 
available and make an appointment.  DO NOT miss the appointment unless 
you have given them adequate notice that you will not be able to stay on the 
day arranged. 

       
• Review past tests and textbook chapters.  Do not forget to look at 

charts, pictures, and the captions beneath them for important information. 
 

 
• Find a Study strategy that works best for you.  Note cards, 

quizzing with a partner, review games, study groups, quiet time in the library 
after school,  are all viable alternatives to “read and reread” studying and 
are often MUCH more effective. 

 
• Do not minimize the importance of a good night’s sleep and a 

healthy breakfast.  Even if this is not your norm.  
 


